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Important Dates
• Open for 15 days

• Opens Thursday, April 28, 2022

• Closes Friday, May 13, 2022

• There will be no Out of Window filing
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Of note.....

• Funding is not guaranteed in Window 3
• If requests exceed $1B, applications will be 

prioritized by C1 discount amount.

• Do not rely on this funding source if you have other 
funds.

• ECF is not meant to fund a 1:1 initiative.

• ECF funds are purposed for remote learning 
and closing the homework gap. Devices 
MUST go home.

3



Of note.....

• Funding caps
• $400 per device

• $250 per hotspot

• Be cautious with pricing for service
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Application Information
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What do I need before I file?

• Answers to unmet need questions

• A quote(s) for each product/service
• Google licenses must be bundled on the quote and 

the invoice.
• "Extras" aren't eligible such as cases, iPad pencils, 

insurance, etc.

• SPI agreement form (if applicable)

• SAM.gov set up and correct (UEI)
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How to 
access the 
ECF 471
1. Log into EPC

2. Choose the ECF portal

3. On the next screen you 
will see a dashboard, 
choose, File FCC Form 
471.
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Information for Unmet 
Student Needs
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Set 1
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Set 2



Set 3

Set 4
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What did you do? How did you do it? How did you get your data?

Upload sample survey and/or other documentation.
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Add Funding Requests
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1. Please be specific here: Start with PSU Name, ECF22, then type of equipment or service 

EXAMPLE: NCDPI ECF22Chromebooks
2. Choose equipment or services from the dropdown
3. Choose the appropriate option

4. Do not change the dates!
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Service Provider & 

Invoicing Method
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1. Optional

2. If it’s an E-rate vendor it 

will have a SPIN, enter it 

to search OR Fill in

Information
3. MUST choose invoicing method.

Vendor must have agreed to SPI ahead of time

and provided a letter directly to the school.



Narrative Screen

Be specific and thorough.

Upload quote here.
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Add FRN Line Items
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1 2 3

4

1. Choose type of product from Dropdown, you

will create a new line item for each product.

2. Fill in MAKE

3. Fill in MODEL

4. Fill in monthly costs or $0.00 OR Fill in One-
time Unit Costs and Quantity

5. Save

5
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FRN Line Items
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• Repeat the previous steps for each type of 
equipment you are ordering.

• Make sure you include taxes, installation,

etc.

• Once done, CONTINUE.



Ordering Services too?

• Once you finish with all of your equipment, you 
will need to add a new FRN, this time for 
SERVICES.
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Read Carefully!
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Narrative Screen

Be specific and thorough.

Upload quote or invoice here.
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Add FRN Line Items
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1
2

3
4

5 6

7

1. Choose type of connection being purchased from dropdown.

2. Choose YES or NO, is Firewall included in this service?

3. Enter Download and Upload speeds.

4. Choose Bandwidth units for Download and Upload from the dropdowns.

5. Enter the Monthly recurring unit costs for services and quantity. Enter the months 

of service. 10, 12?

6. Are there any One-time Costs? If not, enter $0.00

7. Click Save. Continue entering Line items for other services you are requesting.

When done, Click Continue to move on.
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Review the Form 471
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Review and Edit form here, once done move on to certification.
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Certifications
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After I'm done...

• PIA
• Respond in a timely manner via the Communication 

Tab in the ECF portal

• You will be asked for quotes!

• Make sure you save a PDF of your 471 and all 
other ECF documentation

• Make sure your invoice matches the original 
quote exactly
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After I'm done...

• Invoicing – File your 472 (BEAR)
• Make sure what you ordered matches your 

quote/invoice

• Save packing slips and shipping 
emails/documentation

• Will need to upload
• Invoice

• Shipping documentation

• Proof of delivery

• Proof of payment
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