
Administrative Window
Funding Year 2022 – Created November 2021



What to check, verify, and 
update.
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All Entities:
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Entity Profiles

• Added, Modified, or Deleted fields
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New School Entity Types
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New School Entity Types
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New School Entity Types
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Schools:

• Update your Organization and Child Organization profiles!
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District: What to check and verify?

• Check all 'Organizational Details' for accuracy, correct if 
needed.

• Make sure there is an Acct. Admin and General Contact listed.
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District: What to check and verify?

• Public School District should be checked.

• Endowment should be NO
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District: What to check and verify?

• State LEA Code must be entered for Parent BEN

• Each Child Entity must have both State School and State LEA 
code entered.

• NCES codes not necessary.
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District: What to check and verify?

• Districts with more than 10 schools should mark "One number 
for my whole district"

• Districts with 10 or fewer schools should mark "A number for 
each school in the district"
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Child: What to check and verify?

• Verify and correct all information if needed.
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Child: What to check and verify?

• Latitude/Longitude should be verified

by clicking the box near the address.

• Urban/Rural status will be determined

via the address.

• School Sub-Type should be "Public

School", mark other Sub-Types as

necessary given any new schools.

• Please unmark any New Construction

from last year or other changes in the

Sub-Type options (see next slide).
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Child: What to check and verify?

• Any "special" sub-types marked

for last school year, should be

un-checked for this year!
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Child: What to check and verify?
• Complete Student Counts, CEP,

and NSLP based on file we send you.

• Student Counts for discount are no

longer tied to C2 budget counts.

• Discount and NSLP/CEP

numbers should be updated yearly.

• C2 budget numbers do not have to be

updated unless you are requesting

a budget adjustment (Slide 27)
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Child: What to check and verify?

• If you are part of a LEA, schools

should mark 'Yes'.

• Charters are NOT part of school 

districts in North Carolina and 

should NEVER mark yes.
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Updating Parent and Child 
Entity Profiles
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How to Update a Parent Entity Profile:

• From the landing page, 
click the parent entity 
name, either from the 
Welcome message at the 
top of the page or the first 
entry in the My Entities 
section.

(See next slides for a closer
look.)
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How to Update a Parent Entity Profile:
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How to Update a Parent Entity Profile:
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How to Update a Parent Entity Profile:
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• From the parent entity’s profile page, choose MANAGE 
ORGANIZATION. You can also choose Related Actions and 
then choose Manage Organization from the resulting list. 



How to Update a Child Entity Profile:

• From your Applicant Landing Page,
find the My Entities section and
click on the child entity name to edit
that is in blue.
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How to Update a Child Entity Profile:

• From the child entity profile, click MANAGE ORGANIZATION. 
You can then update the child entity in the same way you 
updated the parent entity.
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Changes to FY2022 Entity Profiles

• Good news? None for FY22! But.....keep in mind the changes 
from FY21:
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Entity Profiles – C2 Budgets
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Entity Profiles – C2 Budgets

• Only change your C2 budget if your student count drastically 
changed. Please consult with us if you have a major student 
increase or decrease.
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Entity Profiles – C2 Budgets

• The “Eligible for C2 budget?” column indicates each school that 
can be included in the district’s C2 budget calculation.
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Name your modification and Submit

• Please name your modification in this format:

School Name, Funding Year, and what you're changing

Example: ABC School, FY22, Added 2 new schools
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Entity Profiles - Library

• Make sure Public Library System is checked and you have your 
square footage accurate and updated.
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Entity Profiles - Library
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Resources

• NC E-rate Website: https://sci.fi.ncsu.edu/

• 2022 E-rate Handbook: https://www.livebinders.com/b/2821883
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